
Deparbnent of Human Resources 
court Services Unit 

E S T A B L I S H  DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO ACCUMULATE.  N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E 1  

- ._-- 
a c t  Ser ies  T i t l e  

- 1972 - t o  date I Regional Youth D e v e l o p a t  - Center Daily Population Files 
''what is t h e  function of t he  o f f i ce  i n  which t h i s  record series is  created? 

'Ihe Ymth Services Unit, headed by the Assistant Director of Social Services, is 
,respmsible for the administration and supervision of programs i n  the Qtate for 
ycuths. .'Included are (1) the actnhistration of detention centers for juveniles 
e o u t h  centers A&ninistration), (2) the supervision of p r e t r i d ,  trial, past tMi , 
pre-detenticm and past detention services to  juveniles i n  the State (Court Services 
Administration). 

- - - 
1. This f i l e  contains the  following documents' (include form numbers and t i t l e s ,  i f  any, 

and f i l e  arrangement). - 

Dmwnents relating t o  the daily population including name, sex, race, and vital information 
of the R e g i d  Y.D.C.'s. 
alphabetically by name of ins t i tu t ion  and &remder by date. 

IndCided is RYE-2 ( M l y  Population R e p o r t r .  File is amanged 
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1 4 .  Is t he re  a duplication of t h i s  ker ies  i n  another o f f i ce  o r  agency? 

1 5 .  Is the  information contained i n  t h i s  s e r i e s  ever s p n a r i z e d  or published? [ -1 [XI 

., . , " I [XI 
i ,  
i 

Attach copy of sunuaary or publication. 
16. Does the  se r i e s  contain c l a s s i f i e d  informatiori requiring secur i ty  hasdling? . ' [ ' 1  [ X I  

17 .  Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedtifes? 'r -1  , '[XI 
. ,  A .. .. . .  . .~ 

~~ . . ' r. - .. ~ 

%~ 
. .  .. 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t he  s e r i e s  ( o r  major portion of i t )  regular ly  microfilmed? If yes ,  why? 

[ X I  [ I 
[ 1 [ X I  

[ I [XI 

. 

20. Does the record s e r i e s  hrovide data as input t o  an EDP f i l e?  

21. Does the  recofcd~ sei.ies"c~ntain.~docunheiitation produced .as-EDP pr in tout?  -,? [ '1.~ [XI 
22. Has the  Federal Government issued ins t ruc t ions  goverqing the  retention/dispo- . [ ] [XI 

I?. 

, .  * _  . . 
. .  ,. . ~ -\.: ._ , _  ,', . . . ~ L  < < ~. ,> , 

s i t i o n  of these f i l e s ?  
., 

23. Will there 'be a aeed for  these records-10; .15 ~ y e a r s ~ f r o k  now?'If y e s ,  what? 1 . '  [ 1 '[XI 
~ . .  * . .,A - .  

, . . . . .  .. , ,I.  . . .  ~A.L>~2--. - . -  
i t  

. . .  
a. ]STATE b. [ ISTATVIE OF c .  [ ]AUDIT d .  [ ]FEDERAL e .   ADMINISTRATIVE .f. [ ]HISTORICAL 

LAW LIMITATION PERIOD L A W  DECISION VALUE 
( C i t e  L a ,  S t a t u t e ,  or other  reason for  t,he r e t en t ion  requirement) 

_ _  - - __ 
2 5 .  AGENCY R E C O M E N D A T I O N S .  This agency recommends tha t  the file s e r i e s  be cut o f f  a t  the end 

of  each -[]CALENDAR YEAR -[]FISCAL YE& -HOTHER mnthlv ,then: 

[Xl Hold i n  the  current f i l e s  area 12' month(s)/ y e a r ( s ) :  
[ 3 Transfer t o  [ 3 Sta t e  Records Center [ 1 Local Holding Area; hold y e a r ( s ) :  
[A Destroy. 

[ 1 Destroy immediately a f t e r  cut- off-.^.' 
'. ', . ~ .  ~~ 

, 
. . ,  . .. -, i . . . . .~ ~. . . 

':; ':[ 1 Transfer : to  S ta te  Archives for  pe&anent ' retention..  
- .  3 r - . .  

- 7 c . .  .. , ~. L .. : r , '  I i - . . . . .. . . -, . . . .  . [ 1 Other: (Specify) . z .  , 

( Ind ica te  b r i e f l y  ra t ionale  for  recornendations above/or w r i t e  addi t ional  remarks) : 

are: 


